
Guide to Completing a Form 20 Appeal Notice  

If you wish to appeal a decision of a Magistrate, you will need to prepare and lodge several documents. 
Comprehensive information regarding lodging an appeal from a Magistrate’s decision can be found on 
the Supreme Court website: Practice & Procedure > General Division Procedure > Single Judge Appeals 
- Downloads  Criminal Appeals from Magistrates Court Factsheet.   
  
To commence an appeal, you must prepare an Appeal Notice. You can find a copy of the appeal notice 
(Form 20) on the Supreme Court website Forms and Fees > General Division Criminal Forms > Criminal 
Procedure Rules 2005 - Single Judge Appeal - Form 20 Appeal notice.doc.  
 
Requesting a Certified Copy of the Prosecution Notice and Transcript 
There are two documents that you will need to obtain quickly which you need to lodge with your Form 
20 Appeal Notice. This is a certified copy of the prosecution notice and the transcript from your 
hearing. These two documents can only be sourced from the Magistrates Court. It is very likely that 
fees will be payable to the Magistrates Court to obtain these documents. 
 
You can access a Magistrates Court document request form on the Magistrates Court of Western 
Australia website Forms, Fees & Factsheets > 'Magistrates Court (General) Rules 2005 Forms >     Form 
1 Request court record.doc. Once completed provide this form to the relevant Magistrates Court to 
request your Prosecution Notice and Transcript.  
 
When completing your Form 20 Appeal Notice the following information may be of assistance. 
 
The appellant:  
The appellant is the person who is appealing a decision. Insert your full name before the word 
appellant and underline your last name.  
 
The respondent:  
The respondent is not 'the WA police' as this is not a legal person. If a prosecution has been brought 
in the Magistrates Court by a police officer, the respondent is the police officer who commenced the 
prosecution by issuing the notice. Insert the full name of the person who issued the prosecution notice 
before the word ‘Respondent’ and underline the last name. You would have received a service copy of 
your prosecution notice. The name of the police officer who issued the notice is noted on your service 
copy. This information is also on the certified copy of your prosecution notice.  
 
Primary court’s decision:  
• Insert the Magistrates Court at the location where your case was determined.  
• Insert the Prosecution Notice Number. This charge number can be found on the prosecution 

notice.  
• Insert the names of the parties (your name and the name of the other party ie the respondent). 
• Insert the date the decision was made.  
• Insert the Magistrate’s name who made the decision. 

 
Primary Court’s Decision 
Primary Court Magistrates Court at Perth 

Prosecution Notice No. PE 11112/2019, PE 11123/2019 

Parties Sally Jane Jones 
John James Smith  

Date of decision 1 January 2019 

Magistrate’s name Magistrate Green 

https://www.supremecourt.wa.gov.au/S/single_judge_appeals.aspx?uid=0220-98-2627-3638
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.supremecourt.wa.gov.au%2F_files%2FForm%252020%2520Appeal%2520notice.doc&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.magistratescourt.wa.gov.au%2F_files%2FMCG_Form_1_Request_court_record.doc&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fwww.magistratescourt.wa.gov.au%2F_files%2FMCG_Form_1_Request_court_record.doc&wdOrigin=BROWSELINK
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Decision details: 
When completing this part of the form, you should refer to Notes 1 to 5 found at the end of the Form 
20 template.  
 

Decision details 

Conviction recorded PE 11112/2019 – Disorderly Behaviour   

PE 11123/2019 – Excess Speed limit by 41km/h or more 

Sentence imposed PE 11112/2019 –  
Fine Amount $800   
Costs Amount $137   

PE 11123/2019 
Fine Amount $1,200   
Costs Amount $264.30   

Other orders made MDL disqualified for 1 year. 

Decision made Appellant was convicted and the Magistrate refused to make a spent 
conviction order. 

 
Appeal details: 
For more information to assist with completing this section, please refer to the Notes found at the end 
of the Form 20 template and to the factsheet on the Supreme Court website Practice & Procedure > 
General Division Procedure > Single Judge Appeals - Downloads  Criminal Appeals from Magistrates 
Court Factsheet. 
 
Appellant’s details for service  
Insert your name and address (i.e. if you are in prison, the name of the prison).  
 
Remember to sign and date the appeal notice and keep a photocopy of all documents that you lodge 
for your reference.  
 
Service on the respondent 
Every document lodged in your appeal must be served on the respondent. 
 
If the charge was a summary charge (one that could only be dealt with in a Magistrates Court such as 
driving under the influence of alcohol) then you should serve your documents on the State Solicitor’s 
Office.  The service details for the SSO are as follows:  

State Solicitor’s Office  
Level 23, David Malcolm Justice Centre  
28 Barrack Street  
PERTH WA 6000  
 
If the charge was an indictable charge (it could have been dealt with in the District Court such as a 
burglary charge) then you should serve your documents on the State Director of Public Prosecutions. 
The service details for the DPP are as follows:  

Office of the Director of Public Prosecutions for Western Australia  
Ground floor, 55 St George's Terrace  
PERTH WA 6000  

https://www.supremecourt.wa.gov.au/S/single_judge_appeals.aspx?uid=0220-98-2627-3638
https://www.supremecourt.wa.gov.au/S/single_judge_appeals.aspx?uid=0220-98-2627-3638

